Appendix R – Travel Request Form for travel OUTSIDE Missouri
The Inbound Counselor can approve any day trips or overnights within the state and should collect the following information from the student or host family so that the student can be reached in the event of an emergency.

Travel OUTSIDE of Missouri, must be approved by the Inbound Chair.

In that case, please send this completed form to:
inbound@rye6080.org and chair@rye6080.org
The Inbound Chairman will review the request and approve or deny.

Travel Request
Student’s Name:

Person Submitting Request:

E-mail of Person Submitting Request:

Purpose of Trip:

Contact Information

Responsible adult with whom student will travel:
Cell Phone Number of Responsible Adult:

OR

E-mail of Responsible Adult:

Student’s Cell Phone:

Itinerary

Departure Date:

Date of Return:

Trip Itinerary:

Transportation

Vehicle Information (model and color of car & license #)

OR

Carrier Information (airline and flight numbers and times)

Comments:
